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Youth Leadership Forum - VA  

APPLICATION INSTRUCTIONS
July 18-22, 2011
Virginia Commonwealth University
Richmond, Virginia
About the Application 

· BEFORE moving on to the questions, please read ALL of the instructions! This includes: About the application, how to submit your application (DON’T FORGET the signature page), and the selection process.
When you have finished completing the YLF-VA application form, save it.  Print a copy of the required signature page.  You and a parent or legal guardian must co-sign this page!  Mail the original, signed copy of signature page to the address listed below.  (You may also want to print a copy of the completed application for your records.)

· Applicants must complete all sections of the YLF-VA application form and return it to the Virginia Board for People with Disabilities (VBPD) by the deadline for it to be considered.  Application forms must be RECEIVED in the VBPD office by no later than close of business on March 31, 2011.  

· Applications may be submitted by e-mail, by fax, by U.S. Mail, or by direct delivery.  Information on how to complete and submit the application in each of these ways is included in the instructions on the last page.  Electronic submission by e-mail is preferred.
· If you have any questions or need any assistance or accommodations to complete this YLF-VA application form, please contact VBPD as indicated on the last page of the application form.
How to Submit Your Application                                                                                       
· To open and save the online YLF-VA application form:

Go to Apply Now!
· Click on the YLF11 Application Form, save it to your computer and rename it as “FirstNameInitialLastname_YLF.doc”.  For example, if your name is “Jane Smith,” you would name the file “JSmith_YLF.doc.”  

· Answer each of the questions on the YLF-VA application form by filling in the blank provided or checking the appropriate boxes.  If you need to stop and start again later, remember to save the file before closing it so that you do not lose the answers to the questions that you have already completed.
· To submit the YLF-VA application form electronically:
· attach the saved file containing the completed form to a new e-mail message and send that e-mail message to kara.white@vbpd.virginia.gov.

·  To submit the YLF-VA application form by fax:

· Option A:  Go to the webpage listed above.  Download and save the electronic interactive Word Format form as indicated above for e-mail submission. Complete that form on your computer.  Print the completed form. 

· Option B:  Complete this printed copy of the YLF-VA Application Form by hand.  Additional copies can be downloaded and printed from the webpage listed above by clicking on the link that says “Delegate Application Form for Printing (PDF).” 

· Sign the YLF-VA application form signature page.  You and your parent or legal guardian must co-sign this page!  

· Mail the original, signed copy of the signature page to the address listed on page 3.

· Fax all pages of the completed form to 804-786-1118.  
· To submit the YLF-VA application form by mail or other direct delivery:

· Complete a YLF-VA application form using either Option A or B above.

· Sign the YLF-VA application form signature page.  You and your parent or legal guardian must co-sign this page.  

· Mail or deliver all pages of the completed application form, including the original, signed copy of the signature page, to the address listed below.  (You may want to make a copy of the completed application for your records before mailing it.)
Mail applications to:


Youth Leadership Forum

Virginia Board for People with Disabilities


Washington Building


1100 Bank Street, 7th Floor


Richmond, VA  23219

If you need an accommodation(s) to complete this form, contact the Sponsored Program Assistant at 1-800-846-4464.  Unless accommodations are requested, only e-mailed, faxed and written applications will be accepted.  We strongly encourage electronic submission by 5pm March 31, 2011. 

Selection Process

1. To be eligible for the 2011 Youth Leadership Forum-VA, a student must:

a. Have a disability, as defined by the Americans with Disabilities Act;

b. Be in tenth or eleventh grade as of December 15, 2010 or if students are in non-graded programs, they must be returning to high school for at least one year;

c. Have demonstrated leadership potential in the school and community; 
d. Reside in Virginia; and
e. Agree to assist as a YLF-VA volunteer within two years of attending as a Student Delegate.

2. Applicants must complete all sections of the YLF-VA Application Form and return the form by the specified deadline.  Late or incomplete applications will not be reviewed.

3. All applications will be reviewed initially for compliance with application procedures.  Following a selection process, semi-finalists will be contacted by telephone by a representative of your local Center for Independent Living (CIL) to arrange a personal interview.  CIL representatives will form a panel to interview you at their facility (or a location that is most convenient for you other than your home) in April 2011.

4. Finalists will be notified by telephone or letter whether they have been selected to attend the forum.  Congratulatory letters will be mailed by mid-May 2011. Twenty-five (25) delegates and three alternate delegates will be selected to attend.  Alternate delegates are students who will be on “stand-by” to attend the YLF-VA.

5. After being selected, delegates will be asked to complete a confirmation form and provide additional information to the Sponsored Programs staff.         

6. Expenses will be paid by the Youth Leadership Forum, including lodging, transportation reimbursement, food, materials, and interpreters for students with hearing impairments and personal care assistants.
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