
 VBPD PROGRAM RELATED CONTRACTS

POLICIES & PROCEDURES

On occasion the Board may support an event or contract with an organization to implement a project that furthers specific Board State Plan goals and objectives.  (The Board’s State Plan is available at:  http://www.vaboard.org/reports.htm.)  In these instances, the Board must negotiate a contract with the organization.  This document provides information on how organizations may request funds for event support or special projects. 

Organizations awarded Board contracts are “vendors” and are subject to Virginia procurement regulations (see Procurement Manual at:   http://www.eva.state.va.us/aspm-manual/aspm-manual.htm).  They may also be subject to terms and conditions as determined by the Board.  

SUPPORT OF CONFERENCES/EVENTS:

Eligibility:  The Board supports events in which the Board has a history of working collaboratively with the organization or agency on common disability issues, or when the Board has had input into the development of the conference or event agenda.  Board involvement in planning, however, is not a commitment for funding support. In a few instances, the Board may support an event in which it has not been directly involved if the event is likely to meet a State Plan goal/objective or to significantly promote service capacity building and systems change for community integration and inclusion of Virginians with developmental disabilities.

Eligible organizations may be state or local agencies, 501(c)(3) non-profit or for-profit organizations.

Funding Level:  The amount of funds awarded for event support generally ranges between $500 and $2,500.  Requests are considered on a first come/first served basis. The total available Board funds for event support are limited to $10,000 per year.  

Application Procedures:  A written request for support of a conference or event must be submitted to the Board’s Executive Director at least 30 calendar days prior to a scheduled quarterly Board meeting. Board meetings are held in March, June, September and December. Specific meeting dates are posted on-line at:  http://www.vaboard.org/boardmeetings.htm.  

Requests that do not meet this timeframe will not be considered.
Requests may be submitted in hard copy or electronically.  The request must include:

· A completed Event Justification Form, available at:  http://www.vaboard.org/grantprograms
· Identification of other agencies and organizations supporting the event and a description of their support;

· An event program or agenda; and

· An event budget, detailing event line items and estimated costs for each.

· Identification of measurable outcomes related to Board State Plan Goals and Objectives.

All funding requests are reviewed by the appropriate standing committee of the Board, which then makes a recommendation to the full Board.  Applicants are notified in writing of the outcome immediately following the Board meeting.

If funds are approved, the Board may specify the budget line item for which the funds may be used. (See the Grants Manual, pages 6 - 8, for information on funding terms and conditions for Board projects.)  

The contractee must agree to provide the Board, as applicable, with outcome data (e.g., number of individuals with disabilities trained). The specific data to be provided will be determined with the organization as part of the contract negotiation. 

PROJECT CONTRACTS:  

In order to achieve a specific State Plan objective or specific outcomes, the Board may initiate and negotiate a formal contract with an organization or agency.  Contracts may be awarded through competitive or sole-source procurement, and may be awarded at any time during the year.  The Board defines the purpose, objectives and expected outcomes of each contract. 

Eligibility:  The Board contracts with organizations in which the Board has a history of working collaboratively with the organization or agency on common disability issues. In rare instances, the Board may contract for a project with an organization in which the Board has no history if the program is likely to meet a State Plan goal/objective or to significantly promote service capacity building and systems change for community integration and inclusion of Virginians with developmental disabilities.

Eligible organizations may be state or local agencies, 501(c)(3) non-profit or for-profit organizations.

Funding Level:  The amount of funds awarded for a program generally ranges between $5,000 and $100,000, depending on the program outcomes which may vary greatly.  

Application Procedures:  The Board will provide a description of the purpose, objective(s), and expected outcomes for the project.  For sole source contracts, Board staff and members will participate in planning the project with an organization.  
Board staff will instruct the applicant on the application process.  Applications must be submitted to the Board’s Executive Director at least 30 calendar days prior to a scheduled quarterly Board meeting.  Quarterly Board meetings are held in March, June, September and December.  Specific meeting dates are posted on-line at:  http://www.vaboard.org/boardmeetings.htm.  

Applications that do not meet this timeframe will not be considered.
All funding requests are reviewed by the appropriate standing committee of the Board, which then makes a recommendation to the full Board.  Applicants are notified in writing of the outcome immediately following the Board meeting.

The contractee must agree to provide the Board, as applicable, with outcome data (e.g., if a contractee is conducting training, the number of individuals trained may be requested). The specific data to be provided and frequency of reporting will be determined with the organization as part of the contract negotiation. 
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